CC FORM 25 INSTRUCTIONS

Recommendations for award of the Defense Meritorious Service Medal, the Joint Service Commendation Medal, the Joint Service Achievement Medal, and all Service awards for Army and Air Force personnel will be prepared on CC Form 25, as shown in the example.  The Cc Form 25 will be signed by the Director, Chief of Special Staff or Chief of the Security Assistance Organization to which the recommended individual is assigned.  A two page narrative justification is only required for award recommendations submitted as exceptions to policy and normal USCENTCOM guidance (DMSM for O1-O3, WO1-CW2 and E1-E7).  Award recommendations that appear before the USCENTCOM awards board must contain the original and 12 copies.  Complete all items as indicated below:

1 – 8.  Complete as appropriate.

9.  Check the award being recommended and indicated the number of oak leaf clusters as appropriate.

10.  Check the appropriate block.  (Meritorious service for end-of-tour, separation or retirement.  Meritorious achievement for TDYs, exercises, special projects.)

11a – b.  Inclusive dates will be dates for which individual is being decorated.  (For meritorious service, the dates will be the date arrived on station to the projected departure date or retirement date.  For meritorious achievement, the dates of the TDY, exercise period, or dates member worked on the special project.)

12.  Date of Anticipated Departure.  (Should agree with block 11b for PCS.  For retirement or separation it can be the transition leave date.)

13.  Complete as appropriate.  Number of years service is required only for retirement or separation and will only include active military service creditable for retirement.

14.  List all previous decorations.

15.  Check yes or no; if yes, list award received and include copy of citation.

16.  Date as appropriate.

17.  If PCS, must have the gaining unit’s address in full to include zip code.  If Retirement/Separation, must have member’s home address in full.  CCJ1/MPSA will determine where to send the award based upon the date it was approved and if member is still with USCENTCOM or has departed.

18 – 19.  Signature block and signature of approval authority (JSCM and below), and the recommending official for DMSM and for Service Awards. 

