
USMTM-DHR Joint Award Submission Checklist

1.  Reference for CENTCOM  joint awards information is CENTCOM Regulation 672-3.

2.  Ensure awards submitted to the Directorate of Human Resources will comply with the following instructions:


   Submitted in a pocket-folder or legal envelope.


   Contain a personal note from the appropriate Division or Directorate Chief   

   addressed to CHUSMTM.

   Include properly filled out CC Form 25.  

   Include a computer disk with a saved copy of the CC Form 25 and award    

   citation. 


   If previously awarded a CENTCOM award during this tour of duty, attach a   

   copy of the citation or include level, reason, and inclusive period of award.


    Include a copy of the proposed citation.

3.  For instructions on filling out the CC Form 25, reference CENTCOM Reg 672-3, Annex A-1.  R 672-3 can be accessed on the USMTM intranet homepage library link located on the homepage.  Once inside the library link, select number 672 titled “Decorations, Awards, and Honors” to access Annex A-1, or go to the DHR page located under the Support Group tab which in turn is located under the Directorates tab on the intranet homepage.

4.  For instructions on drafting a citation for the Defense Meritorious Service Medal, Joint Commendation Medal, or Joint Achievement Medal, reference the Directorate of Human Resources award site from the USMTM homepage, or CENTCOM Reg 672-3, Annex C-1, C-2; Annex D-3 and D-4.

5.  For instructions on CENTCOM Certificates of Achievement, see CENTCOM Reg 672-3, Annex I-10.  Note:  CC Form 14 will be used in lieu of the CC Form 25 for CENTCOM Certificates of Achievement.


